UNICEF China 
Supply Internship TOR & Vacancy Advertisement
Background
UNICEF works in some of the world’s toughest places to reach the world’s most disadvantaged children. To save their lives. To defend their rights. To help them fulfill their potential. 
Across 190 countries and territories, we work for every child, everywhere, every day, to build a better world for everyone. And we never give up.
UNICEF China and its government partners work to improve the lives of the most vulnerable children. Every child has the right to survive, develop, be protected and participate in family and society. UNICEF collaborates with many partners to help make those rights a reality in China.
UNICEF China is seeking an intern to support the Supply and Logistics function in delivering efficient and transparent operational services.  The internship aims to provide practical exposure to supply chain management, procurement processes, and operational coordination while contributing to the effective implementation of program activities.
Purpose of the Assignment
The purpose of this internship is to provide operational and analytical support to the Supply and Logistics team, ensuring efficient procurement processes, supply tracking and coordination with internal and external stakeholders
How can you make a difference?
You will be exposed to the international organization, learn about UNICEF’s culture and core values, and understand how UNICEF works to achieve its mandate for Children. We hope you can perform basic procurement work to support the Supply team at the UNICEF China country office, which will include the following:
	· Assist Supply colleagues in conducting market research to identify potential suppliers and partners.

	· Assist Supply colleagues in preparing solicitation documents and bid tabulations and communicate with potential bidders via email.

	· Assist Supply colleagues in filing relevant documents and correspondence related to Purchase Orders or Institutional Services Contracts.

	· Assist the Supply team in summarizing best practices and preparing knowledge of products for staff capacity building.

	· Collect supply data and conduct data analysis.

	· Support the team in updating standard operating procedures (SOPs) and maintaining databases.

	· Assist the Supply team with general administrative tasks and any other duties assigned by the supervisor.


Learning Objectives:

Through this internship, the selected candidate will:


	· Gain hands-on experience in UNICEF’s procurement lifecycle, from market research to contract issuance.
· Develop analytical skills by collecting, interpreting and presenting supply chain data to support evidence-based decision-making
· Understand the importance of proper documentation and contribute to building institutional knowledge within the Supply team.
· Develop a problem-solving mindset by identifying inefficiencies and proposing practical improvements to supply chain processes.
·  Internalize UNICEF’s core values and competencies while building professional skills for future career growth.


Internship Conditions
1. Modality:( √ ) Fulltime or (   ) part time 
2. Tentative start date: 15 July 2026
3. Duration: 3 - 6 months (extendable with satisfaction and intern’s availability)
4. Venue: (√ ) on site or (   ) online working 

Travel (tick as per actual needs) 
(√ ) No travel involved
(  ) Travel involved 

To qualify as an UNICEF intern, or a champion for every child, you will:
· Be enrolled in an undergraduate (above 18 years old) or postgraduate degree program, majoring in business administration, supply chain management, procurement or another relevant field;
· Have strong academic performance as demonstrated by recent university/colleague records, or, if not available, a reference letter from an academic supervisor.
· Possess strong analytical and quantitative skills or other business intelligence tools.
· Possess strong interpersonal skill, with the ability to build positive working relationships with colleagues, partners, and external stakeholders.
· Have no immediate relatives working in any UNICEF office.
· Be fluent in English and Mandarin (required). 
For every Child, you demonstrate:
· UNICEF’s core values of Care, Respect, Integrity, Trust, Accountability and Sustainability (CRITAS).
· UNICEF’s core competency framework. 
View UNICEF’s core competency framework from here.
· Click here to learn more about UNICEF’s values and competencies

Commitment to Diversity and Inclusion:
UNICEF is committed to diversity and inclusion within its workforce, and encourages all candidates, irrespective of gender, nationality, religious and ethnic backgrounds, including people living with disabilities, to apply to become part of the organization.
Zero Tolerance Policy
UNICEF has a zero-tolerance policy on sexual exploitation and abuse, and on any kind of harassment, including sexual harassment, and discrimination. All selected candidates will, therefore, undergo rigorous reference and background checks.
Remarks:
Only shortlisted candidates will be contacted and advanced to the next stage of the selection process.
Expected Deliverables
· Updated and accurate supply tracking tools and databases
· Timely support to procurement and logistics processes
· Basic data analysis outputs (e.g., summary tables, dashboards)
· Properly organized and maintained documentation and records
Qualifications and competencies
Enrolled in, or recently graduated from, a degree program in supply chain management, logistics, business administration, economics, statistics, or a related field
